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For information on other methods of submitting FOIA requests go to our Frequently Asked Questions page.                                
Dear FOIA Officer:  This is a request filed under the Freedom of Information Act.  I request:Select one of these. (REQUIRED)
DESCRIPTION OF RECORD(S) (REQUIRED)                 
 
Describe the specific record(s) you seek with enough detail so that a knowledgeable official of the activity may locate the record with a reasonable amount of effort. Most Navy records are not retained permanently. The more information you provide, the better opportunity there is to determine if the records would still exist. The FOIA clearly states that records must exist at the time the request is submitted to be considered. 
 
In order for us to locate the records you seek we need you to provide a detailed description of the mishap/mishaps. At a minimum your request must include the type of incident (plane crash, collision at sea); the date it occurred (if the specific date is unknown, then give time frame); the geographic location of the mishap (as specifically as possible); and any additional details you may know (type of aircraft, bureau number, and/or name of command).
 
If you are requesting information about more than one incident, be certain to provide all of this information for each separate event. If you only need limited information from a safety investigation report, such as a  summary or engineering data, say so. Limiting the amount of information requested may result in a substantially expedited response.
 
If you are requesting data, provide a detailed description of what you want. Be sure to include a time frame.
FOIA Request Form
PURPOSESelect one of these. (REQUIRED)
In order to help to determine my status to assess fees, you should know that I am:
FEE/WAIVERSelect one of these. (REQUIRED)You must indicate your willingness to pay all fees or those up to a specified amount or provide a justification to support a fee waiver. Agreements to pay fees are considered to be up to $250, unless another amount is specified. Currently we charge for search, review (for commercial requesters only), and duplication costs. The fee schedule is provided at enclosure (3) of SECNAVINST 5720.42E. 
FEE/WAIVER JUSTIFICATIONIf you requested a fee waiver, you must explain why it is justified.
Our form does not automatically collect your e-mail address. You must include your e-mail address if you want us to contact you via e-mail. You must provide a complete mailing address in order to receive the information you have requested.
I am requesting a fee waiver because:
HOW TO CONTACT YOU
If you need assistance in preparing this form, please contact our FOIA Requestor Service Center at (757) 444-3520 Ext. 6055 or via e-mail at safe-foia@navy.mil.  Thank you.  
PRIVACY ACT ADVISORY: 
AUTHORITY: 5 U.S.C. 301, Departmental Regulations and 5 U.S.C. 552, Freedom of Information Act (FOIA) and SORN NM05720-1. 
 
PURPOSE: To allow individuals to file electronic FOIA requests; to track all FOIA requests from receipt to response to compile statistics for the Annual FOIA Report; to research and respond to FOIA requests; to maintain case files to comply with records disposal requirements; and to maintain an administrative record to support any litigation. 
 
ROUTINE USE: Requests are received in the Naval Safety Center's PA/FOIA Office, assigned a case number, filed in a case file, and routed to the appropriate office/organization for research and response. Requests that are transferred, receive a no records response, or granted in full are retained for 2 years and then destroyed. Requests that are denied in whole or in part are retained for 6 years and then destroyed. 
 
DISCLOSURE: Voluntary. We seek your full name and postal mailing address so we may mail a response to you. Failure to provide this information may result in your request not being processed (this page does not capture e-mail addresses). Your IP address (140.185.151.137) is appended to the message that you submit. We ask for your telephone number so we can call you regarding any questions we may have.
 
We will not obtain personally identifying information about you when you visit our site unless you choose to provide such information to us. If you choose to submit an online feedback form, your message may be answered directly by the FOIA Office or referred to other Government agencies, Department of Defense components, or Department of the Navy activities for reference or action.Information collected by this form is also used for trend analysis and may be shared with law enforcement personnel. Information submitted may be retained indefinitely.
 
Fraud, Waste and Abuse or Criminal Activity:
If your e-mail message relates to fraud, waste, and abuse; criminal activity, or terrorism; the FOIA Office, at its discretion, may forward this message to the appropriate officials. Use of this form constitutes consent to this notice.
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